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Quinn Pumps has an opening for a


Payroll Supervisor


�Quinn Pumps Canada Ltd is seeking a Payroll Supervisor.  Reporting to the Corporate Controller you will be responsible for the payroll and benefits for 300 + employees across three provinces (Alberta, British Columbia and Saskatchewan) as well as 150 employees in the US. �


Essential Duties and Responsibilities�•Process payment for salaried and hourly employees on a bi-weekly basis and complete payroll journal entries�•Create, maintain, secure, update, administer and ensure accuracy in performing data entry of new and terminated employees �•Reconcile deductions and remittances from CRA  �•Complete T4's, ROE's and year end reconciliation �•Enrolling employee benefits and remitting RRSP/RPP contributions�•Process bonus payments, and other discretionary/off cycle payments as needed  �•Answer employee questions about payroll/benefits processes


 �Knowledge, Skills and Abilities�•3 -5 years related payroll and benefits experience �•CPM Designation through Canadian Payroll Association or working towards �•Previous accounting experience preferred �•Working knowledge of ADP payroll necessary �•Understanding of Employment Standards in Alberta, British Columbia and Saskatchewan and US payroll knowledge an asset�•Excellent organizational and time management skills   �•Strong attention to detail �•Deadline driven


Please forward your resume and salary expectations in confidence to:


Quinn Pumps Canada Ltd�Attn: Human Resources�Email: hr@quinnpumps.com�Fax (403) 343-3210�� HYPERLINK "http://www.quinnpumps.com" ��www.quinnpumps.com�








